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Things You Should Know

Focus Data Feedback
Agency Preview Sessions are not The data used in today’s Your feedback on what you see and
training. Today, you will see demos of presentations and demonstrations is learn today is crucial to the success of
the GA@WORK system and review not real data. Data is scrambled. the GA@WORK system! To provide

your feedback:

new business processes.

* Raise your hand

« Complete the survey questions at
the end of this session

» Share your perspective in our
testimonial booth!
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Touchpoints ...

Work Schedules,

D I ag ra m Holiday Calendars

Time Off and Leave of Absence
with a Payroll Effect

ABSENCE
MANAGEMENT

Worker Indicative Data,

Worker Indicative Data, Work Schedules,
Work Schedules, Holiday Calendars

Holiday Calendars

Time Off Requested
Project Tracking, Projects,
Tasks & Project Resource
Plan Assignment
PAYROLL
PROJECTS Calculated Time with a Payroll Effect
Project Time FINANCIAL

ACCOUNTING

Payroll Journals
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Key Changes

« Absences and worked time will be entered in two separate calendars;
however, absences will be viewable on the time entry calendar:

= Absence Calendar

‘| Absence

= Time Entry Calendar ©] Time

* Entries made by Managers, Timekeepers, and Time
& Absence Partners, or HR Partners will automatically be
approved

& NEXTGEN



What's Changing
TeamWorks / Current Processes GA@W RK /| New Processes

Timesheet type is manually assigned at ) The FLSA status will determine time
the worker level entry calendar type.

« Exempt — Elapsed time entry calendar
* Nonexempt — Punch (In/Out) time
entry calendar
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What's Changing

TeamWorks / Current Processes GAGCWORK 7 New Processes
A workgroup is manually assigned based on: Assigned work schedule will drive how time
‘ entries are calculated.

* Agency

« Employee Type — Hourly or Salaried « There is no workgroup assignment, so

* FLSA Status — Exempt or Nonexempt assigning the correct schedule is

« Standard Hours — 40 hours, Less than 40 very important when onboarding and
Hours changing jobs

« Comp Evaluation Period — Sat to Fri, Sun
to Sat, Tue to Mon » If no schedule is assigned, a default 7

« Days in Comp Evaluation Period — 7 days, Day, No Comp, Monday—Friday, 8 hours
14 days, 18 days, 28 days each day schedule will be assigned

« Job Profile — Firefighter, Law Enforcement
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Key Changes

In new system, there is no workgroup assignment, only a work schedule assignment
= Agency — No agency specific schedules, all schedules will be available to all agencies

» The following worker data is retrieved from the HCM Core module to determine appropriate
comp calculations

= Employee Type — Hourly or Salaried
= FLSA Status — Exempt or Nonexempt

» The Time and Absence Partner will need to assign a work schedule based on:
» Standard Hours — 40 hours, Less than 40 Hours

Comp Evaluation Period — Sat to Fri, Sun to Sat, Tue to Mon

Days in Comp Evaluation Period — 7, 14, 18, 28

Job Profile — Firefighter, Law Enforcement

Hours worked each day
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Key Changes

7 Day No Comp Schedules

7 Day Schedules

7 Day 4-10s Schedules

7 Day < 40 Schedules

7 Day FLSA Paid Schedules

7 Day Law Enforcement Schedules
7 Day Firefighter Schedules

14 Day No Comp Day Schedules
14 Day Schedules

14 Day Daybreaker Schedules
14 Day FLSA Paid Schedules

18 Day Schedules

28 Day Schedules
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Assign Work Schedule

 Initiators will pick from a list of pre-defined schedules to assign work schedule

« Work schedule controls:
» Scheduled days/Off days
» Hours scheduled in a day
= Day breaker
= Qvertime calculation period and rules

» Work schedule also helps restrict days available for time off requests

Assign Work Schedule When...

* New Hire is onboarded

« Employee undergoes job change

« Employee switches primary jobs

« Employee needs to follow a new schedule
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Work Schedule Examples

14 Day Daybreaker Schedules
14-Day-0930-Saturday-to-Friday-80-Hours-Off-Sat,Sun,W1-Fri

14 Day Schedules 14-Day-Saturday-to-Friday-80-Hours-Off-Sat,Sun,W1-Mon
14 Day FLSA Paid Schedules

14-Day-Sunday-to-Saturday-80-Hours-Paid-12-Hours-COSFP1

18 Day Schedules 18-Day-Tuesday-to-Friday-136-Hours
28 Day Schedules 28-Day-Tuesday-to-Monday-160-Hours-Group-A
7 Day Schedules 7-Day-Saturday-to-Friday-40-Hours-Off-Sat,Sun
7 Day < 40 Schedules 7-Day-Saturday-to-Friday-30-Hours-Off-Sat,Sun
7 Day 4-10s Schedules 7-Day-Monday-to-Sunday-40-Hours-Off-Sun,Sat, Fri

“*7 Day No Comp Schedules 7-Day-No-Comp-Off-Sat,Sun

*** Default schedule if no schedule is assigned
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Time Entry Code Examples

Aval Iable tl me entry Regular - Exception Hourly - In/Out
COdeS Wi” be based On: Regular Hourly - Elapsed

Regular Hourly - In/Out

° ASSlg ned r0|eS Regular Earnings - Deployment - Elapsed
Regular Earnings - Deployment - In/Out
* Agen
ge Cy Regular Earnings - Elapsed
¢ Em ployee Type Regular Earnings - In/Out

Special Injury Pay

Telework - Elapsed

Telework - Hourly - Elapsed

Audit Response Work - Elapsed

Call Back Pay

Driver - Hourly - Elapsed

Driver - Hourly - In/Out

Emergency Management Response - Elapsed

Emergency Management Response - In/Out

Nursing Mothers Break
On Call
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Time Off Code Examples

Time off Plan Time offs

Annual Leave
Annual Leave - FMLA
Annual Leave - FMLA Military Care Giver

Annual Leave

Annual Leave - FMLA Military Deployment

Sick Leave

Sick Leave - FMLA

Sick Leave - FMLA Military Care Giver

Sick Leave - FMLA Military Deployment
Sick Leave Sick Leave - Adoption/Child

Sick Leave - Death

Sick Leave - Dental/Med

Sick Leave - Immediate Family

Sick Leave - Personal
FLSA Comp
FLSA Comp - FMLA

FLSA Comp — :
FLSA Comp - FMLA Military Care Giver
FLSA Comp - FMLA Military Deployment
Georgia Comp
_ Georgia Comp - FMLA
Georgia Comp

Georgia Comp - FMLA Military Care Giver
Georgia Comp - FMLA Military Deployment
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Time Off Code Examples

Time off Plan Time offs

Admin Leave - Rule 16, Sec 21
Admin Leave - Blood Donation

Admin Leave - Bone Marrow Donation

Admin Leave - Commissioner

Admin Leave

Admin Leave - Disaster Volunteer
Admin Leave - Line of Duty
Admin Leave - Office Closure
Admin Leave - Organ Donation

Court Duty Court Duty

Jury Duty Jury Duty

Vote Vote
Education Support Leave Education Support Leave

Personal Leave

Personal Leave - FMLA

Personal Leave - FMLA Military Care Giver
Personal Leave - FMLA Military Deployment

Personal Leave

Parental Leave - Birth

Parental Leave Parental Leave - Adoption
Parental Leave - Foster
Military 18 Military 18
Military 30 Military 30
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Time and Absence Reporting

Most of the current queries/reports used in the current system, will be migrated to the new
system. Here's a screenshot of a Reported Time Blocks by Worker report:

Implementation - georgia7

= MENU GAG@WORK Q timerep

Reported Time Blocks for a Worker gm

Worker Vywon Vowowi End Date  07/19/2024
Start Date  07/01/2024
10 items x:l = Mo E
Related Calculated Time Blocks
Reported Calculated
Time Block Worker Reported Date Quantity  Time Entry Code Unit Quantity  Calculation Tags Time Calculations Source
10 Hours on 07/01/2024 Vywon Vowowi 07/01/2024 10  Regular Earnings - Hours 10  Regular Earnings User Entered
Elapsed
8 Hours on 07/02/2024 Vywon Yowowi 07/02/2024 8 Regular Earnings - Hours 8 Regular Earnings User Entered
Elapsed
8 Hours on 07/03/2024 Vywon Vowowi 07/03/2024 8 Regular Earnings - Hours 8 Regular Earnings User Entered
Elapsed
4 Hours on 07/04/2024 Vywon Vowowi 07/04/2024 4 Regular Earnings - Hours 4 Regular Earnings User Entered
Elapsed
8 Hours on 07/05/2024 Vywon Vowowi 07/05/2024 8  Regular Earnings - Hours 6 Regular Earnings User Entered
Elapsed
2 Holiday GA Comp Holiday Georgia Comp -
Scheduled Weekly Hours
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Demonstration Overview

Demonstrate

Assigning a work schedule
Entering, submitting, and approving time

Entering and approving time-off request

Business
Processes

% NEXTGEN

Employee’s work schedule has changed from Monday—Friday, 8 hours each day to
4 10-hour days with Fridays off
Employee needs to enter time worked for the week

Employee needs to enter a time-off request

Assign Schedule — Business process to assign work schedule for an employee

Enter Time — Business process to enter time for an employee

Request Time-Off — Business process is used to submit a new time off request

Employee — Enter Time, Enter Time-Off Request
Manager— Approve Time, Approve Time-Off Request

Time & Absence Partner— Assign Work Schedule




Let's Take a Look In the System...

GA@WORK
AR
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Demonstration Feedback

1. Are there any federal requirements that would
restrict / invalidate this process? Describe

2. How different is this process from what you do
today? (similar, slightly different, majorly different)

3. How excited are you for this change? (1-5 scale)

& NEXTGEN
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= MENU GA@WORK Q search .QP é A

. Location Manager
) on V wowi 407 FLOYD BUILDING (TWIN TOWERS) Zygan Kosapi
Financial Reporting Anlyst 1
FR. N Job History
Enter Ti = L.
nter Time )‘3 POE
Frequently Used Enter Absence
55 Start Proxy View Time Off Edit
of
Assign Work Schedule View Schedule for Worker
E ) 3550123 (Landline)
View Schedule for Wor... Add Time Clock Event
El Vi View Time Clock History p550123 (Mobile) Skills
iew Support Roles
E Enter Absence View Time Off Balance
View Time Off Results by Period
|E| atlanta, GA 30334-0000 United States of America Edit
Calendar ? View Calculated and Override Balances =
@ Compensation 5 Viiew Carryover Balances
Job Change > View Leave Results
Manage Wark ks Maintain Accrual and Time Off Adjustments/Overrides )
:d)) (407140303)
Organization 3 Maintain Accrual and Time Off Limit Overrides
Maintain Time Off Plan Carryover Overrides
Personal Data »
Maintain Time Off Plan Override Balances
Recruiting = Recalculate Worker Time Off Balance
Talent > N TOWERS)
Assign Work Schedule
Time and Absence > Schedule History for Worker s)
Worker History
-

v..Jalent

T
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Assign Work Schedule

Worker * | x Vywon Vowowi

Start Date | 87/19/2024 [ |

End Date MM/DD/YYYY [ ‘

Work Schedule Calendar *

Current Work Schedule  7-Day-Sunday-to-Saturday-40-Hours-0ff-Sat,Sun



Assign Work Schedule
Worker * | x Vywon Vowowi = ‘
Start Date *| 87/19/2024 [£] ‘
End Date MM/DD/YYYY [ ‘
Work Schedule Calendar * | Search =
€ By Group
Current Work Schedule 7 h
14 Day Daybreaker Schedules > =
14 Day FLSA Paid Schedules ?
14 Day Mo Comp Day Schedules >
14 Day Schedules ?
18 Day Schedules >
28 Day Schedules ?
7 Day = 40 Schedules ?
7 Day 4-10s Schedules >
7 Day Firefighter Schedules ?
7 Day FLSA Paid Schedules ?
7 Day Law Enforcement Schedules >
7 Day No Comp Schedules ?
-




—

Assign Work Schedule ‘

Worker * | % Vywon Vowowi = ‘
Start Date *| 87/19/2824 [

Alert: Enter a start or end date that doesn't overlap with an existing work schedule assignment.

End Date MM/DD/YYYY [

40-Hours-0ff-Sat,Sun

Work Schedule Calendar # || x 7-Day-Sunday-to-Saturday- ... | :

Current Work Schedule  7-Day-Sunday-to-Saturday-40-Hours-Off-Sat,Sun



Implementation - georgia7?

= MENU GA@WORK Q search QP é a

View Work Schedule Calendar 7-Day-Sunday-to-Saturday-40-Hours-Off-Sat,Sun &8

Name 7-Day-Sunday-to-Saturday-40-Hours-0ff-Sat,Sun
Calendar Rule All Employees

Work Schedule Calendar Group 7 Day Schedules

> Time Tracking

> Scheduling

Patterns Worker Editing Options Schedule Calendar Events Flextime Bands Inactivate

Create schedule patterns only if you do not plan to add calendar events to this work schedule calendar.

Pattern Start Date  12/31/2023
Pattern Start Day  Sunday

1 tem AE=o. 2E

Weekly
Sunday Monday Tuesday Wednesday Thursday Friday Saturday Hours

OFF 8:00 AM - 4:00 PM 8:00 AM - 4:00 PM 8:00 AM - 4:00 PM 8:00 AM - 4:00 PM 8:00 AM - 4:00 PM OFF 40 Pattern Details



Menu

Apps Shortcuts

Your Saved Order

Time Off

My Team

Team Absence

@Q@ Team Time

m Team Time Off

@8@ Time and Absence




Implementation - georgia7 X B

= MENU GA@WORK Q search QP é a

< Absence

Request View

Request Absence My Absence

Correct My Absence Absence Balance

Convert / Donate

workdoy.

© 2024 Workday, Inc. All rights reserved. - By logging into this application, you agree to abide by all established Enterprise,
State and Federal policies governing the appropriate use of State of Georgia resources.
System Status: Your Implementation tenant will be unavailable for a maximum of 12 hours during the next Weekly Service
Update; starting on Friday, July 19, 2024 at 6:00 PM Pacific Time (Los Angeles) (GMT-7) until Saturday, July 20, 2024 at 6:00
AM Pacific Time (Los Angeles) (GMT-7).



= MENU GA@WORK Q search ICP é a

Absence Calendar zygankKosapi &m

Click and drag on the calendar or select date range.

< Select Date Range )( View Teams >

Balances = < > July2024 -
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Balance as of ‘ 07/19/2024 [ ‘
30 Jul 1 2 3 4 5 6
Per Plan
Independence Day
Annual Leave
360.5 Hours



Select Date Range

From * | 87/17/20824 [ ‘

To *|07/17/2024 [ ‘

Search
& Annual Leave

. Annual Leave

| Annual Leave - FMLA
Annual Leave - FMLA Military
Care Giver

™y Annual Leave - FMLA Military
" Deployment




Request Absence Zzygan Kosapi

Total 10 hours - Annual Leave

Request 1item T

+) *From *To *Type Quantity per Day Total

10 hours 10 hours i i
07/17/2024 07/17/2024 Annual Leave (__Edit Quantity per Day )




Implementation - georgia7

= MENU GAGWORK Q search .CP é a

Absence Calendar zygenkosapi &2

Click and drag on the calendar or select date range.

< Select Date Range >< View Teams )

Balances - < > July2024 v~

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Balance as of ‘amwzem = ‘

e 30 Jul 1 2 3 4
Per Plan

Independence Day
Annual Leave

350.5 Hours

Court 7 8 9 10 1 12

13
0 Hours

Education Support Leave
8 Hours

14 15 16 17 18 19 20

GA Comp ’ (© Annual Leave
0 Hours

v Today



Implementation - georgia7 *

= MENU GA@WORK Q search QP é a

Enter Time Vvywonvowowi &2

Previous
Today 4 > Jul7-13,2024 Week ~ Summary
sun, 7/7 Mon, 7/8 Tue, 7/9 Wed, 7/10 Thu, 7/11 Fri, 7/12 Sat, 7/13 Jul'7 - 13,2024
Daily Total: 0 Daily Total: 0 Daily Total: 9 Daily Total: 8 Daily Total: 8 Daily Total: 8 Daily Total: 0
Annual Leave Regular Earnings Regular Earnings Regular Earnings Regular Earnings Regular Hours 33
8 Hours 9 Hours 8 Hours 8 Hours 8 Hours FLSA Hours Earned
Submitted + Approved + Approved + Approved + Approved GA Comp Hours Earned

Holiday GA Comp Earned
Overtime Hours Paid
Straight Time Paid
Holiday Deferred

o o o oo o



Implementation - georgia7 X

= MENU GA@WORK Q search I:P é 2

Enter Time Vywon Vowowi B3

Today < > Jun30-Jul6 2024 Week ~ Summary

Sun, 6/30 Mon, 7/1 Tue, 7/2 Wed, 7/3 Thu, 7/4 Fri, 7/5 Sat, 7/6 Jun 30 - Jul 6, 2024
Daily Total: 0 Daily Total: 10 Daily Total: 8 Daily Total: 8 Daily Total: 8 Daily Total: 6 Daily Total: 0

Time Period End Regular Earnings Regular Earnings Regular Earnings Independence Day Regular Earnings Regular Hours 36
06/16/2024 - 10 Hours 8 Hours 8 Hours 8 Hours FLSA Hours Earned 0
06/30/2024 Not Submitted Not Submitted Not Submitted Not Submitted GA Comp Hours Earned 0
Holiday Credit Holiday GA Comp Earned 2
a Overtime Hours Paid 0
Not Submitted Straight Time Paid 0
Holiday Def d 4

Holiday Take oliday Deterre

4

Not Submitted

Regular Earnings
4 Hours
Not Submitted



= MENU GA@WOLRK Q search I;P é &

Enter Time vywonVvowowi &2

¢ > Jul14-20,2024 v Week Summary

Sun, 7/14 Mon, 7/15 Tue, 7/16 Wed, 7/17 Thu, 7/18 Fri, 7/19 s JTy— | 14 — 20, 2024
Daily Total: 0 Daily Total: 0 Daily Total: 0 Daily Total: 0 Daily Total: 0 Daily Total: 0 Daily

Auto-fill from Schedule

Pay date o egular Hours 0

07/01/2024 - ear LSA Hours Earned 0

07/15/2024 Enter Absence A Comp Hours Earned 0

Time Period End Enter Time by Type oliday GA Comp Earned 0

07/01/2024 - vertime Hours Paid 0
Review Time . . .

07/15/2024 traight Time Paid 0
Review Time by Week oliday Deferred 0

Run Calculations

H8  Q search “=_ [@‘: Ol B - B B o B | H 6 B3 = An’%‘ﬂn}@ LS8PM

Trammnna



Enter Time by Type vywon vowowi &=

2 items = m I_'I
() TimeType Worktags Sun, 7/14 Mon, 7/15 Tue, 7/16 Wed, 7/17 Thu, 7/18 Fri, 7/19 Sat, 7/20 Total
~ — — . N
b Search = = ‘ ‘ 0 ‘ ‘ 0 ‘ ‘ 0 ‘ ‘ 0 ‘ ‘ 0 ‘ ‘ 0 ‘ ‘ 0 ‘ ( Commen
& Time Entry Codes 0 0 0 0 0 0 0 0 .
! »

I:I Regular Earnings

() Telework

Save and Close ( Save > ( Auto-fill from Prior Week > @




Enter Time by Type vywon vowowi &m

2 items

W, Time Type Worktags Sun, 7/14

Mon, 7/15

Tue, 7/16

Wed, 7/17

Thu, 7/18

Fri, 7/19

Sat, 7/20

% Cost Center: P1
Default Cost

S X Regular Earnings

d

Center

% Fund: 10000 General
Fund

% Fund Source:
State General
Funds

Save and Close < Save > < Auto-fill from Prior Week > @

24



Implementation - georgia7 X

= MENU GA@WORK Q search I:P é a

Enter Time vywonvowowi &3

v/

Your changes have been saved

< > Jul14-20,2024 Week ~ Summary
Sun, 7/14 Mon, 7/15 Tue, 7/16 Wed, 7/17 Thu, 7/18 Fri, 7/19 Sat, 7/20 Jul 14 - 20,2024
Daily Total: 0 Daily Total: 8 Daily Total: 8 Daily Total: 8 Daily Total: 5 Daily Total: 0 Daily Total: 0

Pay date Regular Earnings Regular Earnings Regular Earnings Regular Hours 29
07/01/2024 - 8 Hours 8 Hours 5 Hours FLSA Hours Earned 0
07/15/2024 Not Submitted Not Submitted Not Submitted GA Comp Hours Earned 0
e lEn Holiday GA Comp Earned 0
07/01/2024 - Overtime Hours Paid 0
07/15/2024 Straight Time Paid 0

Holiday Deferred 0

Regular Earnings
8 Hours
Not Submitted



Alert

1. Page Alert
- WARNING: No hours reported, but scheduled for 8 hours on 8 hours on Friday, July 19
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