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Things You Should Know
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Focus

Agency Preview Sessions are not 

training. Today, you will see demos of 

the GA@WORK system and review 

new business processes.

Data

The data used in today’s 

presentations and demonstrations is 

not real data. Data is scrambled.

Feedback

Your feedback on what you see and 

learn today is crucial to the success of 

the GA@WORK system! To provide 

your feedback:

• Raise your hand

• Complete the survey questions at 

the end of this session

• Share your perspective in our 

testimonial booth!

 



Touchpoints
Diagram

PAYROLL

ABSENCE 

MANAGEMENT

HCM CORE

PROJECTS

TIME TRACKING

Worker Indicative Data, 

Work Schedules, 

Holiday Calendars

Worker Indicative Data, 

Work Schedules, 

Holiday Calendars
Worker Indicative Data, 

Work Schedules, 

Holiday Calendars

Project Time

Time Off and Leave of Absence 

with a Payroll Effect

Time Off Requested

Calculated Time with a Payroll Effect

Project Tracking, Projects, 

Tasks & Project Resource 

Plan Assignment

FINANCIAL 

ACCOUNTING

Payroll Journals



Key Changes
• Absences and worked time will be entered in two separate calendars; 

however, absences will be viewable on the time entry calendar:

▪ Absence Calendar

▪ Time Entry Calendar

• Entries made by Managers, Timekeepers, and Time 
& Absence Partners, or HR Partners will automatically be 
approved



What’s Changing

5

Timesheet type is manually assigned at 

the worker level

TeamWorks / Current Processes

The FLSA status will determine time 

entry calendar type.

• Exempt – Elapsed time entry calendar

• Nonexempt – Punch (In/Out) time 

entry calendar

/ New Processes



What’s Changing
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A workgroup is manually assigned based on:

• Agency

• Employee Type – Hourly or Salaried

• FLSA Status – Exempt or Nonexempt

• Standard Hours – 40 hours, Less than 40 

Hours

• Comp Evaluation Period – Sat to Fri, Sun 

to Sat, Tue to Mon

• Days in Comp Evaluation Period – 7 days, 

14 days, 18 days, 28 days

• Job Profile – Firefighter, Law Enforcement

TeamWorks / Current Processes

Assigned work schedule will drive how time 

entries are calculated.

• There is no workgroup assignment, so 

assigning the correct schedule is 

very important when onboarding and 

changing jobs

• If no schedule is assigned, a default 7 

Day, No Comp, Monday–Friday, 8 hours 

each day schedule will be assigned

/ New Processes



In new system, there is no workgroup assignment, only a work schedule assignment

▪ Agency – No agency specific schedules, all schedules will be available to all agencies

▪ The following worker data is retrieved from the HCM Core module to determine appropriate 
comp calculations

▪ Employee Type – Hourly or Salaried

▪ FLSA Status – Exempt or Nonexempt

▪ The Time and Absence Partner will need to assign a work schedule based on:

▪ Standard Hours – 40 hours, Less than 40 Hours

▪ Comp Evaluation Period – Sat to Fri, Sun to Sat, Tue to Mon

▪ Days in Comp Evaluation Period – 7, 14, 18, 28

▪ Job Profile – Firefighter, Law Enforcement

▪ Hours worked each day

Key Changes



13 Configured Work Schedule Calendar Groups

7 Day No Comp Schedules

7 Day Schedules

7 Day 4-10s Schedules

7 Day < 40 Schedules

7 Day FLSA Paid Schedules

7 Day Law Enforcement Schedules

7 Day Firefighter Schedules

14 Day No Comp Day Schedules

14 Day Schedules

14 Day Daybreaker Schedules

14 Day FLSA Paid Schedules

18 Day Schedules

28 Day Schedules

Key Changes
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Deloitte Confidential

Assign Work Schedule
Description

• Initiators will pick from a list of pre-defined schedules to assign work schedule 

• Work schedule controls:

▪ Scheduled days/Off days

▪ Hours scheduled in a day

▪ Day breaker

▪ Overtime calculation period and rules

• Work schedule also helps restrict days available for time off requests

Assign Work Schedule When…

• New Hire is onboarded

• Employee undergoes job change

• Employee switches primary jobs

• Employee needs to follow a new schedule
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Deloitte Confidential

Work Schedule Examples

Work Schedule Group Work Schedules

14 Day Daybreaker Schedules
14-Day-0930-Saturday-to-Friday-80-Hours-Off-Sat,Sun,W1-Fri

14 Day Schedules 14-Day-Saturday-to-Friday-80-Hours-Off-Sat,Sun,W1-Mon

14 Day FLSA Paid Schedules
14-Day-Sunday-to-Saturday-80-Hours-Paid-12-Hours-COSFP1

18 Day Schedules 18-Day-Tuesday-to-Friday-136-Hours

28 Day Schedules 28-Day-Tuesday-to-Monday-160-Hours-Group-A

7 Day Schedules 7-Day-Saturday-to-Friday-40-Hours-Off-Sat,Sun

7 Day < 40 Schedules 7-Day-Saturday-to-Friday-30-Hours-Off-Sat,Sun

7 Day 4-10s Schedules 7-Day-Monday-to-Sunday-40-Hours-Off-Sun,Sat,Fri

*** 7 Day No Comp Schedules 7-Day-No-Comp-Off-Sat,Sun

*** Default schedule if no schedule is assigned
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Deloitte Confidential

Time Entry Code Examples

Time Entry Codes

Regular - Exception Hourly - In/Out

Regular  Hourly - Elapsed

Regular  Hourly - In/Out

Regular Earnings - Deployment - Elapsed

Regular Earnings - Deployment - In/Out

Regular Earnings - Elapsed

Regular Earnings - In/Out

Special Injury Pay

Telework - Elapsed

Telework - Hourly - Elapsed

Audit Response Work - Elapsed 

Call Back Pay

Driver - Hourly - Elapsed

Driver - Hourly - In/Out

Emergency Management Response - Elapsed

Emergency Management Response - In/Out

Nursing Mothers Break

On Call

Available time entry 

codes will be based on:
• Assigned roles

• Agency

• Employee Type
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Deloitte Confidential

Time Off Code Examples
Time off Plan Time offs

Annual Leave

Annual Leave

Annual Leave - FMLA

Annual Leave - FMLA Military Care Giver

Annual Leave - FMLA Military Deployment

Sick Leave

Sick Leave

Sick Leave - FMLA

Sick Leave - FMLA Military Care Giver

Sick Leave - FMLA Military Deployment

Sick Leave - Adoption/Child

Sick Leave - Death

Sick Leave - Dental/Med

Sick Leave - Immediate Family

Sick Leave - Personal

FLSA Comp

FLSA Comp

FLSA Comp - FMLA

FLSA Comp - FMLA Military Care Giver

FLSA Comp - FMLA Military Deployment

Georgia Comp

Georgia Comp

Georgia Comp - FMLA

Georgia Comp - FMLA Military Care Giver

Georgia Comp - FMLA Military Deployment
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Deloitte Confidential

Time Off Code Examples
Time off Plan Time offs

Admin Leave

Admin Leave - Rule 16, Sec 21

Admin Leave - Blood Donation

Admin Leave - Bone Marrow Donation

Admin Leave - Commissioner

Admin Leave - Disaster Volunteer

Admin Leave - Line of Duty

Admin Leave - Office Closure

Admin Leave - Organ Donation

Court Duty Court Duty

Jury Duty Jury Duty

Vote Vote

Education Support Leave Education Support Leave

Personal Leave

Personal Leave

Personal Leave - FMLA

Personal Leave - FMLA Military Care Giver

Personal Leave - FMLA Military Deployment

Parental Leave

Parental Leave - Birth

Parental Leave - Adoption

Parental Leave - Foster

Military 18 Military 18

Military 30 Military 30
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Time and Absence Reporting
Most of the current queries/reports used in the current system, will be migrated to the new 

system.  Here's a screenshot of a Reported Time Blocks by Worker report:



Demonstration Overview

• Employee – Enter Time, Enter Time-Off Request

• Manager– Approve Time, Approve Time-Off Request

• Time & Absence Partner– Assign Work Schedule

• Assigning a work schedule

• Entering, submitting, and approving time

• Entering and approving time-off request

Demonstrate

Roles

• Assign Schedule – Business process to assign work schedule for an employee

• Enter Time – Business process to enter time for an employee

• Request Time-Off – Business process is used to submit a new time off request

Business 

Processes 

• Employee’s work schedule has changed from Monday–Friday, 8 hours each day to 

4 10-hour days with Fridays off

• Employee needs to enter time worked for the week

• Employee needs to enter a time-off request

Scenario



Let’s Take a Look In the System…
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1. Are there any federal requirements that would 

restrict / invalidate this process? Describe

2. How different is this process from what you do 

today? (similar, slightly different, majorly different)

3. How excited are you for this change? (1-5 scale)

Demonstration Feedback



Thank You!
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Questions about NextGen:

Website: sao.ga.gov/NextGen

Email: NextGen@sao.ga.gov
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